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1. OO01Me mMoI0KeHus

1.1. Hacrosmee Ilomoxenune pa3paboTaHo B COOTBETCTBUU ¢ «MHCTpyKiueid o0 ydere
oubmmoreynoro ¢onna (yrBepxkaeHa npukazoMm Munkynstypsl Poccun ot 02.12.1998 N 590) u
MeTou4ecKuMu peKOMEHAANUSIMH 0 NMpUMEeHeHHI0 «HCTpyKIuu 00 ydére OHOIMOTEYHOTO
dorma» B OuOMMOTEKaX OOpa3oBATENbHBIX  yupekaeHud (yrBepxkaeHbl  [Ipukazom
Muno6pazoBanuss P® or 24 aBrycra 2000 r. No 2488 «O06 yuére OubGiamoreunoro Qonma
OMOIMOTEK 00PA30BATEIBHBIX YUPESIKICHUINY).

1.2. Hacrosuee [lonoxeHue pernaMeHTHPYET HOPSAIOK yueTa, UCIIOIb30BAHMS U COXPaHEHUs
o6ubmoTeyHoro ¢onaa, BKIOYas GoHA YICOHHKOB, B 001Ie00pa30BaTEIbHOM YYPEKICHUU U
pa3paboTaHO B IeNAX COXpAaHHOCTH (OHJA, YCTAHOBJICHUS E€IMHOTO TMOpsAKa y4era
OMOIMOTEYHBIX JOKYMEHTOB; CO3/JaHUS YCIOBUH JJIsl COBEPLICHCTBOBAHUS OPTaHU3AIlUH TPYAa U
BHEJIPCHUS CPEJICTB KOMIBIOTEPH3AIMHN  MEXaHU3AI[UU B OUOIMOTEKE IIKOJIBI.

1.3. Ilpu KOMIUIEKTOBaHHH OMOIMOTEYHBIX (POHIOB YUUTHIBatOTCS TpeOoBanus deaepanbHOro
3akoHa Ne273 @3 ot 29.12.2012 r. «O6 o6pasoBanuu B Poccuiickoit denepanuu» (c
u3menenussmMu ot 08.08.2024); denepanpHoro 3akoHa ot 25.07.2002 N 114-®3 (pen. ot
23.11.2015) "O nOpoTHBOJIEHCTBUU SKCTPEMHUCTCKON MEeATENBHOCTH" (C HM3MEHEHUSIMH OT 2
nekabps 2020 r.); @enepanbHoro 3akoHa oT 29 aexadps 2010 r. Ne 436-D3 «O 3amure aereit ot
uHbOpMaLIKH, PUUKHSIONICH BPe/] UX 370POBbIO U pa3BuTHiON (¢ n3meneHussmu ot 08.08.2024);
aTakxe ctarbu 11 @enepanbHoro 3akoHa PO «O KoHTpoIie 3a AeSITENbHOCTbIO JINILL, HAXOAAIINXCS
MO0/l UHOCTpaHHBIM BiiusiHUEM» 255-D3 ot 14.07.2022 (c nuzmenenusimu ot 01.07.2024)

2.  Hocrynienue B pona. [lops1ok KOMIUIEKTOBAHUSI OCHOBHOTO U yueOHoro ¢onaa.

2.1. K ¢onny yuebOHOI mnuTepaTypbl OTHOCITCS Y4eOHUKH, ydeOHble mocobusi (pabouue

TETpaau, MPOIUCH, KOHTYpPHBIE KapThl), y4eOHO-METOAUYECKHEe MaTepuaibl (COOpHUKU
yOpaXHEeHUH W 3aaad, amiackl u onpenenutrenu). K ocHoBHOMY (oHAY OTHOCHUTCS
XyJ0’KECTBEHHAs, HAy4HO-TIONMYJspHAas, CHOpaBOYHAas M MeToauYeckas JuTeparypa (naiee
JUTEpaTypa)

2.2. OCHOBHOU (pOHJ| KOMIUIEKTYETCS XYy/I0’KECTBEHHOMW, HAyYHO-TIONMYJISIPHON M CIIPAaBOYHOM
JUTEPATYpPOM C y4eTOM BO3pacTa OOydaromuxcs, B (OHIE HE MOXET OBITh JUTEpaTypsl 18+
(Xy10O’)KECTBEHHOI), a HayyHO-TIONYJSpHAsT M CHOpaBOYHasl JUTepaTypa TakkKe JI0JDKHA
COOTBETCTBOBATh BO3PACTy 00YYAIOIIHXCSI.

2.3. 3akymnka y4eOHON NUTEpaTyphl OCYIIECTBISETCS TOJNBKO y M3JATENbCTB, BXOMSIIUX B
«Ilepeuenp opraHu3aiuii, OCyIIECTBISIONINX BBIMTYCK Y4eOHBIX TOCOOHIA, KOTOPBIE HOMYCKAIOTCS
K HWCIOJb30BAHUIO MPU  peald3aluyd  HMMEIOLIUX  TOCYJapCTBEHHYIO  aKKpEAUTAIUIO
00pa30BaTeNbHBIX NPOrPaMM HA4aJbHOrO OOIIEro, OCHOBHOI'O OOIIEro, CperHero oOIIero
oOpazoBaHus», yTBepKIeHHbIN [Ipukazom MuHHCTepcTBa oOpa3oBaHUs W Hayku Poccuiickoi
Oenepartit Ne 699 ot 9 wmrons 2016 r. «O0 yTBepXKAEHUU TIE€pEUHs OpraHu3alui,
OCYIIECTBIISIONIMX BBIMYCK y4EOHBIX MOCOOM, KOTOpbIE TOMYCKalOTCS K MCIOJIb30BAHUIO MPHU
pealiM3allud HMEIOIIUMX TOCYJapCTBEHHYIO AaKKpeOUTalMio o0pa3oBaTeIbHBIX MPOrpaMm
HAyaJbHOTO OOIEro, OCHOBHOro oOIIero, cpeaHero obmero oOpa3oBaHus». Bce BHOBB
3aKyraeMble yYeOHHKHU JOJDKHBI BXOAUTH B AeicTBytommi @IIY 1 cooTBETCTBOBATH MOCEIHEH
pemakimun  @I'OC. 3aka3 Ha yueOHYIO IUTEpaTypy CoOrjacyeTcss ¢ METOJUYECKUMU
O0BEAMHEHUSAMH YYUTEICH-TIPEIMETHUKOB U YTBEPXKAACTCS AUPEKTOPOM 00pa3oBaTebHOTO
YUPEKICHUS.



2.4. Jlutepatrypa ocHOBHOTO ()OH/A 3aKyIaeTCs TOJIBKO Y OpraHu3aIuii, KOTOPhIM pa3pelieHo
paboTaTh CO MIKOJILHBIMU OUOJIMOTEKAMHU.

2.5. BspocnbiMu uuTATEISIMA OMOIUOTEKH SBISIOTCS TOJBKO COTPYIHUKH 00pa30BaTEIbHOTO
yupexaenus. i 3Toil KaTeropuu mojb3oBareneld OMOIMOTEKH JTOIMYCKAeTCsl TOJNBKO 3aKyIKa
CHPAaBOYHBIX M METOJMYECKUX U3JaHUN, HEOOXOIUMBIX JUISl HCIIOJIb30BAaHMS B 00pa30BaTeIbHOM
Ipolecce B COOTBETCTBUU C Y4YEOHBIMH IporpaMMaMu. XYJOKECTBEHHas JUTepaTypa u
myOIMIMCTHKA JIJIsl B3POCIIOro YUTATENs B POH] HE KOMILIEKTYETCH.

2.6. 3aka3 Ha JUTEpaTypy OCHOBHOTO (hOHJAA IMpeaBapUTENbHO cBepsieTcs ¢ denepanbHbIM
CIIUCKOM OHKCTPEMHMCTCKMX MaTepHalioB MHUHHCTepcTBa tocTuimu Poccun. B Oubnnotexe
3amnpeniaercs H3JaHue, paclpoCTpPaHEHUE, XPAaHEHHWE M HCIOJIb30BAHUE IE€YATHBIX, ayauo,
ayMOBU3YyaJIbHBIX M MHBIX MAaTEpUAJIOB, COJAEPXKALIUX XOTS OBl OAMH W3 IPU3HAKOB,
npeaycMoTperHbsix 4.1 cr.l ®enepanbHoro 3akoHa ot 25 wurwons 2002 r. Nell4-®3 «O
IPOTHBOACHCTBUM SKCTPEMHUCTCKOM EATENILHOCTH (C M3MEHEHUsIMH OT 2 niekadpst 2020 r.).

2.7. B cootBercTBuHM co cTaThelt 11 deaepanbHoro 3akoHa PO «O koHTpoIIE 3a
JESATELHOCTBIO JIUI, HAXOAIIMXCS 10T MHOCTPAHHBIM BiussHHEM» 255-D3 ot 14.07.2022 (¢
n3meHeHussMu ot 01.07.2024) B OubnaroTeke 3anperiaeTcs IeMOHCTpaIs, paclIpoCTpaHEHUE,
BbI/Iaya HECOBEPILIEHHOJIETHUM TOJIb30BATENIAM MIEYATHBIX, ayTU0, ayIMOBU3YAIbHBIX U UHBIX
MaTepHayioB, IPOU3BEICHHBIX JINIIAMU, HAXOIAIIMMHUCS T10]] MHOCTPAHHBIM BIUSHUEM
(unoarentamu). KomrmiekTroBanne OCHOBHOTO (DOH/Ia TAKMMH U3JAHUSMU HE JOMYCKAETCSI.

2.8. 3aka3 Ha JUTEepaTypy OCHOBHOTO ()OHJA YTBEPKAACTCS TUPEKTOPOM OOpa30BaTEIBHOTO
YUPEXKICHUS.

2.9. bubnuoTteka 00pa30BaTEIBLHOTO YUPEKICHUS HE MPUHUMAET JIUTEPATYpy OCHOBHOTO
¢doH1a B Aap OT YACTHBIX JIMII.

2.10. bubnuoTexka MOXKET MNPHUHATH B Jap H3AAaHUA TOJBKO OT OTrPAaHUYEHHOTO 4YHUCIA
OpraHu3aIyii, UMEIOIMX MPaBO OCYIIECTBIATh 00pa30BaTeNbHYIO AESATENbHOCTh. Hampumep,
KoMuUTeT 1o oopaszoBanuto, AIIIIO u HekoTopwie qpyrue. B 3ToM ciiydae uzianus 10 IpUHATUS B
¢donn mpeaBapuTenbHO cBepsitoTcs ¢ DenepadbHbIM CHHCKOM 3KCTPEMUCTCKHUX MaTEpHUajioB
MHUHHUCTEPCTBA rocTUIMU Poccuu.

2.11. Uzpanust ocHOBHOTO (poHMA 3aHOCATCS B WHBEHTAPHBIE KHHUTH, MM IPHCBAaWBACTCS
WHAVBUAYaJIbHbII MHBEHTapHbIA HOMep. M3gaHusM yuyeOHOro (oHJ1a MHBEHTApHBIM HOMEp He
MIPUCBANBAETCS.

3. ITopsinok y4era u3ganuii y4eOHOIro 1 OCHOBHOTO (poH/A.

3.1. Yyer 6ubnuoreyHoro (oHAa AOHKEH CHOCOOCTBOBATH €r0 COXPAaHHOCTH, NMPAaBUILHOMY
(GbopMHpOBaHHUIO U LIEIEBOMY MCIIONIB30BaHMI0. Bee onepanuu no ydyetry 6ubaroreunoro ¢poHaa
IPOU3BOJIATCS 3aBEAYIOIIUM OMOIMOTEKON, CTOMMOCTHOM y4eT BeleTcs Oyxraiarepuel, CBEpKY
JAaHHBIX OMONIMOTEKU U OyXTranTepuu He0OXO0IMMO MTPOU3BOIUTE €KETOTHO.

3.2. Yuert yueOHUKOB ocymiecTBisiercs B Kuure cymmapnoro ydera yueoHoro gonaa (KCY) u B
AUNCY «laparpady», yger auteparypsl oOCHOBHOTO GoHAA — B OTAenbHON KHHTE cymmapHOTO
yaera (KCV). Kauru cymmapuoro ydera xpansarcst B ouommoreke 6eccpouno. KCY Benércs B 2
YacTAX: B MIEPBOM YaCTH OTPAKAIOTCS TOCTYIUICHUS B (POH/I, BO BTOPOW — BBHIOBITHE JTUTEPATYPHI
u3 (oHJa.

3.3. Ilocie MMOJIYYCHHUA U3IaHUI B KCY 3anmceiBaercs 061_1_[66 KOJINYCCTBO U UX CTOMMOCTH, C
00s13aTENbHBIM YKa3aHUCM HOMCpa U HaTbl CONPOBOAUTCIBHOIO JOKYMCHTA. HOMCp 3aliucu



exeroqHo HaunHaeTca ¢ Ne 1 m unér mo nopsaky noctymieHuid. B gactu 1 KCVY exeronno
IIoABOAATCSA HUTOI'U yqéTa ABUXXCHUA (bOH,Z[OBI OGH.[CC KOJIMYECCTBO HOCTYHI/IBH_II/IX I/I3IIaHI/II\/JI 3a
TEKYIIHHA TOJ, HA CyMMY; 00Illee KOJUYECTBO BBIOBIBIIUX M3/JaHUN 3a TEKYIIHMH I'0Jl, HA CYMMY;
00111ee KOJIMYECTBO U3JaHUH, COCTOSIIUX Ha | STHBAps MOCJIEIYIONIEro I'o/la, Ha CYMMY.

3.4. Yuer y4eOHUKOB OCYIIECTBIISIETCS TaKXKe B KapTOTEKe, Ha KaTaJIOKHBIX KapTOdKax
cTaHgapTHoro pasmepa. Ha xapTouke ykaspiBaeTcs OubOIuorpaduueckoe onmucaHue yueOHHKA,
CBEJICHMSI O KOJMYECTBE MOCTYMHBIIMX YYEOHHUKOB C YKa3aHHEM IEHBbI, UX PETUCTPaLMOHHbII
HoMmep. Ecnu yyeOHUMK MOCTynaeT HEOJHOKPATHO M HE UMEET OTJIMYHS, KpOMe To/la U3/IaHus U
LEHbI, TO BCE MOCTYIUICHUS MOTYT 3aHOCHUTHCSA Ha €IMHYI0 KapTouky. Ecmu xe B yueOHuKe
BHECEHBl JIOMOJHEHUS W H3MEHEHMs, TO Ha HEro 3aBOJUTCSA HOBas Kaprouka. Kaprouku
paccTaBisitoTCA B YU4ETHYIO KapTOTEKy IO Kjlaccam, a BHYTPH KJIACCOB - IO MpEeAMETaM U IO
andasuty damunnii aBTopoB win 3ariaBuil. Kaprouku Ha cniricaHHble Y4€OHUKU U3 KapTOTEKH
yuéra yueOHHKOB M3BIMAIOTCS CPa3y XKe MOCe MOAMMCAHUS aKTa O BEIOBITUH.

3.5. Yyery nojyiexat Bce BUABl yUCOHUKOB U yUeOHBIX TocoOuii. Paboune TeTpau, mponucH u
T.J1. ¥ SIBJISIFOTCS] JOKYMEHTaMHU BpeMEHHOT0 Xapakrepa. Mx yuér npousBoautcs B «Terpamu yuaéra
JIOKYMEHTOB BPEMEHHOT'O XapaKTepay» MU )K€ Ha BPEMEHHBIX KapTOYKaX.

3.6. Uznanusi ocHOBHOrO (pOHJA 3aHOCATCS B HHBEHTAapHbIE KHUTH, UM IIPUCBAWBAETCS
WHAUBUAYalIbHBII WHBEHTapHBIA HOMep. M3nanusm yueOHOro ¢GoHIa MHBEHTAPHBIM HOMEp HE
MIPUCBANBACTCH.

4. VYder BbIIauM 00y4alOmUMCs Y4eOHUKOB U JIUTEPATYPbl OCHOBHOIO (poHI1a

4.1. Bpraua y4eOHHMKOB OCYIIECTBISICTCS OMOMUMOTEYHBIM pPAOOTHUKOM TIepe]] HadajJoM
yueOHOro rojia uepe3 KJIaCCHOrO PYKOBOAUTEIS.

4.2. YueOHUKHU BBIAAIOTCS YIAUIUMCS Ha OJJMH y4eOHBIN To1. Y 4eOHHUKH, TI0 KOTOPBIM 00y4eHue
BEJIETCSl JIBA WM HECKOJBKO JIET, MOTYT OBbITh BBbIJaHbl HAa HEOOXOJUMOE KOJIHYECTBO JIET.
VYyebHble mocobus (paboune TeTpaau. IPONUCH, KOHTYPHBIE KapThl) BBIJAIOTCS HAa OJUH TOJl AJIs
UH/IMBUyaJIbHOM paboThl U MOBTOPHOMY HMCIIOJIb30BAaHUIO HE MOJUIeXkKAT. Y UeOHO-METOANYECKHe
MaTepuaibl (3aJJauyHUKM, CJIOBapH) MOTYT HE BbIIAaBaThCsl OOyYalOMIMMCS Ha pyKH U
MCIIOJIb30BAThCS AJIsl pa0OTHI Ha 3aHATHUIX B yUeOHOM KaOMHETe.

4.3. ®opmoii BeIIaYN y4eOHUKOB U y4EOHBIX MOCOOUH SBIISIOTCS CIIMCKH BBITAHHBIX YYeOHUKOB
U MOCOOMI Ha KaXKJbli Ki1acc (pa3gaToyHble BEIOMOCTH).

4.4. JIuteparypa ocHOBHOTO (hoHAa BbIAAaETCs 00y4YaIOUIMMCS Ha UHAMBUAYaAIbHBIN (GopMyIsip
CPOKOM Ha 2 HEJETHM C BO3MOXXHOCTBIO MPOJUICHUsS. ODHUMKIONEAUH U JOPOrOCTOsIINe
CIpPABOYHBIE M3/IaHUS BBLIAIOTCSA TOJIBKO JUIsl paOOThl B YMTAJIbHOM 3aie. Bblgaua Ha pyku
JUTEpaTypbl OCHOBHOTO (DOHJIa OCYILECTBIISETCS C YUY€TOM BO3PAaCTHOM MapKHUPOBKM H3/aHUIL.
OO0yuJatoneMycst He MOXeT OBITh BBIJIaHA JINTEpATypa CTapIiel BO3PACTHON TPYIIIIHL.

5.  PaccraHoBka u xpaHeHue ponaa 6mdIMOTEKHU

5.1. Ina xpanenus: yueOHukoB B OY B IeNAX UX COXPAHHOCTHU BBIIETIEHO 0c000€ MOMEIIeHHE,
COOTBETCTBYIOILIleE  TPEOOBAaHUSM  NPOTUBONOXKAPHOW  OE30MAaCHOCTH,  KyJda  3aKpBIT
CaMOCTOSITENIbHBIN TOCTYI 00yYarOIIMCSL.



5.2. YueOHMKH XpaHATCA Ha CTeJUIaKaxX B CIECNHAIbHOM momemieHur. OO01mias paccTaHOBKa
OCYIIIECTBIISIETCS MO KJIaccaM U MpeiMeTaM.

5.3. PaGoTtHuku OMOIMOTEKH MOCTOSIHHO MPOBEPSIOT MPABHIBHOCTh PACCTAHOBKH (OHIA
Y4€OHHKOB.

5.4. PacctanoBka OCHOBHOTO (poH1a ocymiecTBisieTcst yactuuHo 1o BBK ¢ yuerom Bo3pactHOro
npunnuna. B coorBerctBuu ¢ @enepanbHbiM 3aKk0HOM PD 0T 29.12.2010 No 436 «O 3amute nereit
oT uHGOpPMAIH, TPUUHUHSIONICH BpPEea MX 3J0POBBI0 U pa3BUTHIO», DenepaabHbIM 3aKOHOM OT
29.07.2013 Nel35-®3 «O BHecenuu u3zmeHeHuil B ctatbio 5 denepanbHoro 3akoHa «O 3amure
JeTel oT nH(OPMALIUHY, TPUYMHSIONICH BPEI HX 3I0POBBIO M PA3BUTHIO» B OUOIHOTEKE PETYISIPHO
MPOBEPSETCS] HATMYUE BO3PACTHOW MAPKUPOBKHU HA M3JIAHUAX, MOCTYMAIUX B (OHJ (TOIBKO
XyJI0KECTBEHHAS JIUTEPATypa).

5.5. B Oubnuoteke 3ampemiaeTcsl U3JAaHHUE, PACIPOCTPAHEHHE, XPAaHEHHE U HCIOJIb30BAHUE
MEYATHBIX, ayAHO, ayJAHOBHU3YyaJbHBIX M WHBIX MaTe€pHalIOB, COAEPXKAIIUX XOTs Obl OJIUH W3
MIPU3HAKOB, NMPeaycMOTpeHHBIX 4.1 cT.1 @enepanpHoro 3akona ot 25 utong 2002 r. Nel 14-P3 «O
IIPOTUBOAECUCTBUN SKCTPEMUCTCKOM €ATEIbHOCTH (C U3MEHEHUsIMHU OT 2 nekalps 2020 r.).

5.6. B bubnmoTteke perynsipHo (He peke OAHOTO pa3a B TPU MecsIa) OCYIIECTBIIICTCS TPOBEPKa
MOCTYIUICHUH B KHIDKHBIA (POH]T Ha TIpeIMET WX OTCYTCTBHs B DenepallbHOM CITHCKE
IKCTPEMHUCTCKHX MAaTEepPHAIOB MUHHUCTEPCTBAa IOCTHIMH Poccun. Dta paboTa BBITOJIHSICTCS
Komuccueii 1o BeISBICHHUIO MaTEPHAIOB, BKITFOUCHHBIX B ()eCPATBHBIN CIIMCOK IKCTPEMHUCTCKIX
MmaTtepuaioB (nasee Kkomuccus). Komuccuss B cBOell  J€ATEIbHOCTH PYKOBOJACTBYETCS
"PekoMeHanmmsiMi 10 paboTe OMOIMOTEK C JOKYMEHTAMH, BKJIIOYCHHBIMH B (henepalbHBIA
CIIMCOK 3KCTPEMUCTCKUX MaTepuasoB', yrBepkaeHHbIMU MuHKyIbTYpbl Poccun 12.09.2017

5.7. Komuccus, 1o ycTaHOBICHHOMY I'padHKy, pa3 B 3 Mecsil1a Ha OCHOBE CIUIOIIHOTO POCMOTpa
OTCJIEKUBAeT Bce OOHOBIIEHUS, BKIIOUEHHbIe B «®DenepalbHbli CHUCOK SKCTPEMHUCTCKHX
matepuanoB». MakT cBepku QUKCUPYETCS aKTOM O CBEpKe (DOHAA U 3aMUCBIO B KypHAJle CBEpKU
«®DenepabHOIO  CIUCKA HSKCTPEMHUCTCKMX MaTepuayioB» ¢ Qouaom Oubmanorexu. Ilpu
oOHapyxeHHH B (hoHIe OMOIMOTEKH yXKE€ HAXOAMBLIMXCS TaM IKCTPEMHCTCKUX MaTepHajoB,
HEOOXOMMO  HEMEUIEHHO  NPOMH()OPMUPOBAaTH  aAMHHHUCTPALMI0  00pa3oBaTeIbHOIo
YUPEKACHUS, U3bSATh MaTepPUaiIbl U IPUHATH MEPBl K HEMEUIEHHOMY HCKIIIOUEHHIO UX U3 (oHaa
U Tepefade B COOTBETCTBYIOILIYIO OPraHU3alMIO M0 MepepadOTKe BTOPCHIPhS ISl JalIbHENUIIETo
YHUUTOXKEHUS. PaKT 0OHAPYKEHUS TaKUX JOKYMEHTOB (PMKCUPYETCSl aKTOM U paccMaTpUBAETCs
Ha 3acenaHun Komwmccun. Pemenne Komuceun odopmisiercs NpOTOKOJIOM, KOTOPBIN
MOJIUCHIBAETCA IIpesicenareneM u cekperapeM Komuccun.

5.8. B cootBercTBUU co cTaTheil 11 PenepanbHoro 3akoHa PO «O koHTpoIIE 3a 1€ATEIBbHOCTHIO
JIUI, HAXOJALINXCS MO MHOCTPAaHHBIM BiusHUEeM» 255-D3 ot 14.07.2022 (c u3MEHEHUSIMU OT
01.07.2024) B OubnHoOTEeKe 3ampemiaeTcss AEMOHCTpPAllMs, pPacHpOCTpaHEHHE, BblAaua
HECOBEPIICHHOJETHUM TI0JIb30BATENSIM [MEYATHBIX, ayJauo, AayJuOBU3YaJbHbIX U HHBIX
MaTepuaoB, NPOU3BEACHHBIX JIUIAMHM, HAXOIALIMMHUCA TIOJ HWHOCTPAHHBIM BIIHSHUEM
(MHOAreHTaMHu).

5.9. B 6ubnmoteke peryspHoO (HE pexe OJTHOTO pa3a B TPU MeECsIa) OCYIIECTBISETCS MPOBEPKA
MOCTYIUIGHUH B KHWXKHBIA (OHI HaA TpeAMEeT UX OTCYTCTBUSI B PeecTpe HMHOAreHTOB,
pa3MemEéHHOM Ha caiite MunHHCcTepcTBa 1ocTuIuu Poccun. Ota pabora BeimonHsiercs: Komuccueit
0 CBepKe 61U6oTeyHOro GOHAA C PeecCTPOM HHOAreHTOB, (Jajiee KOMUCCHS).



5.10. Komuccusi, mo yctaHoBIeHHOMY Tpaduky, pa3 B 3 Mecslla Ha OCHOBE CILJIOIIHOTO
IPOCMOTpa OTCJICKUBACT BCe OOHOBJICHUS, BKIIOUEHHBIE B PeecTp nHOCTpaHHbBIX areHToB. DakT
CBEpKH (PUKCHUPYETCS aKTOM O CBEpKe (OHA U 3alUChIO B )KypHalle cBepku PeecTpa nHOAreHTOB
¢ pougom Oubmmoreku. Ilpu obOHapyxkeHHH B (oHAEC OMOMMOTEKH YK€ HAXOIUBIIUXCS TaM
COOTBETCTBYIOIIMX H3JIaHUH, HEOOXOAUMO HEMEIJICHHO MPOMH(OPMHUPOBATH ATMHHHUCTPALIUIO
00pa30BaTENbHOTO YUYPEKICHUS, WU3bSITh MaTepHalbl U IPUHATH MEpPbl K HEMEIJIECHHOMY
NEPEMELICHUIO UX B 3aKPBITYI0, HEJOCTYNHYI HECOBEPIIEHHOJETHUM IIOJb30BaTENSIM, YacTh
¢donga. DaktT oOHAPYKEHHUSI TAaKUX TOKYMEHTOB (PUKCHpYETCS aKTOM M paccMaTpuBaeTcs Ha
3acemanun  Kommccun. Pemenne Komuccuu — odopmiisieTcst  MPOTOKOJIOM,  KOTOPBIN
noJAnuchIBaeTca npenceaareneM u cekperapem Komwuccuu. JlaHHble HM30aHUS XpaHATCA B
3aKpBITOM IIKady, HE BBIIAIOTCS HECOBEPIICHHOJIECTHUM OJIH30BATENSM U HE JIEMOHCTPUPYIOTCS
Ha BBICTABKaX U B IPE3EHTALIUSAX.

6. VuBeHTapu3alusi OCHOBHOIO U Y4eOHOro (poH/aA.

6.1. WuBenrapuzamms ydeOHOro (oHma OMOTMOTEKM NIKOJBI OCYIIECTBISAECTCS C LENbIO
KOHTPOJISI HaJl COXPAHHOCTHIO M 3()(heKTUBHOCTHIO MCIIOIB30BaHMs YICOHHKOB, a TAKXKE C IEIIHI0
ydeTa 00eCrieueHHOCTH UMH YYalIMMHUCS M COCTABIICHHS PEATbHOTO 3aKa3a Ha yYCOHUKH.

6.2. VnBeHTapuzanus yueOHUKOB mpoBoauTcs 1 pa3 B 5 jer.

6.3. VuBeHTapu3alMOHHAs BEAOMOCTh ydera (oHAAa YYCOHUKOB COACPIKUT CICIYIOIIUC
JIAaHHBIC: aBTOP, HAMMEHOBaHUE YUeOHHKa, Kiacc, 00IIee KOJIMYECTBO yYeOHUKOB TAHHOTO BH/IA B
doHIEe, B T.4. U YYEOHHKOB, MPHOOPETCHHBIX HA BHEOIO/KETHBIC CPEJICTBA, KOJIUYECTBO
y4eOHUKOB IO ToJiaM MoTy4YeHus. Y 4eOHUKH, TpuoOpeTeHHbIe Ooee 4 neT Ha3aa, OTMEYaloTCs B
rpade 0e3 yka3aHHs CpOKa IOCTABKH.

6.4. lHBeHTapu3alMOHHAs BEAOMOCTb COCTABISIETCA B 2-X d3k3eMIUIsipax. OJMH U3 KOTOPBIX
nepenaercss OyXraiuTepy, BTOpOM XpaHUTCS B OHONHMOTEKE INKOJBI M TNPUMEHSETCS TpU
OTCJIKUBAHHH 1IEJIEBOTO MCIIOJIb30BaHMsI POHAUPOBaHUS yueOHUKOB. Kpome Toro, cocTosiHue 1
COXPaHHOCTh y4eOHOTro (POH]1a IIKOJIBI €KET0/THO OLIEHUBAETCSI BHYTPHUILKOIBHOM KoMHCCHeH (110
COCTOSIHUIO Ha OKTSAOph TEKYILEro y4eOHOro Io/ia) O 4YeM COCTABISAETCS COOTBETCTBYIOIIUM aKT.

6.5. MuBeHTapu3anus OCHOBHOTO (pOH/IA MPOBOAUTCS TI0 MEpe HEOOXOAMMOCTH, HO HE PEXKE,
4yeM pa3 B 5 net. [1o pe3ynprataMm HHBEHTapU3AIMH COCTABIISCTCS COOTBETCTBYIOIIHIA aKT.

7.  BbiObITHE M yTHIM3AUSA Y4eOHUKOB M JINTEPATyPbl OCHOBHOTO oHIa

7.1 Crnucanve y4eOHUKOB mnpousBogurcs OVY B HMHIUBUAYaJbHOM HOpPSKE 10
HE00XO0/IMMOCTH, HO HE paHee YeM uepe3 IATh JIET ¢ MOMEHTA IOCTYIUIeHUs B (POH, JaXke B cilyyae
ux BbIObITHS U3 DITY. B cooTBeTCTBYIONIEM aKTe yKa3bIBAETCs MPUUMHA CIUCAHUS (KaXKIbIH BH]T
CIIMCaHMs YKa3bIBa€TCsl OTIENbHO, HAIIPUMEP, «BETXUE», «yCTAPEBUIME IO COJACPKAHUIO WIIU
BoIObIBIIME M3 DIIY»). [lokymeHTl Ha cnucanue (mo aeicTByromemy oOpasiy Lb)
COCTaBISIIOTCS ~ MAaTepUalIbHO-OTBETCTBEHHBIM  JIMIIOM B 2-X  JK3EMIUIApax, KOTOpbIE
MOJIHUCBHIBAIOTCSL KOMHUCCHEH M yTBepxkaaroTcs aupekropom OVY. K nakeTy NOKyMEHTOB Ha
cnHcaHue o0s3aTesIbHO NpuiIaraioTces Qoromarepuanbl. OIUH SK3EMIUIAP aKTa XpaHUTCS B
OubMoTeKe, IPYroi nepeaaéTcs Mo paCUCKy B 00bEIMHEHHYIO OYXTaITEPUIO CTICITUATHCTY.

7.2.  JlutepaTypa OCHOBHOTO (JOHJA CIMCHIBAETCS MO AHAJIOTMYHOM Mpolenype, HO CPOK
XpaHeHUs U3JaHui B (OHIE MIPU ITOM JI0JIKEH ObITh He MeHee 20 Jer.

7.3. Ilpu obHapyxeHuu B (GoHAE OUOIMOTEKH YK€ HAXOMUBIIMXCA TaM SKCTPEMHCTCKUX
MaTepuaioB (cM. 1.5.7), HEOOXOOUMO HEMEIJICHHO NPOUH()OPMHUPOBATH AIMUHHCTPAIIIO



00pa30BaTeNbHOTO YUYPEXKICHUS, WU3bSITh MaTepHalbl U MPUHATH MEpbl K HEMEIJICHHOMY
UCKITIOYCHHIO MX U3 (pOHAA U Tepenade B COOTBETCTBYIOIIYIO OPTraHU3AILMIO IO MepepadoTKe
BTOPCBIPBS JUISl 1aJIbHEUIIEr0 YHUUTOXKEHUSI.

7.4. Ciennanuctsl OyXTrainTepuy rOTOBST MaKeT JOKyMEHTOB, HEOOXOAUMBIN [T pACCMOTPEHUS
BO3MOKHOCTH CIIMCAHUs U IIPEAOCTABIAIOT €r0 B aAMUHUCTpanuo KaIMHUHCKOTO paiioHa:

- AKT OCMOTpa TEXHHUYECCKOIO COCTOAHHA HMYHIECTBA M BO3MOXKHOCTHU €TI0 ,I[aJ'IBHGfIH.IeFo
HCIIOJIB30BaHMAA,

- AKT 0 HEMPUTOHOCTH UMYIIECTBA JUIS JATbHEHIIETO UCIIOIb30BAHHMS;
- AKT 0 CICAaHUU UCKITIOYCHHBIX 00BEKTOB OMOIMOTEYHOTrO (DOHA;

- HpeI[CTaBHeHI/Ie O IMPU3HAHUKW ABHXUMOI'O HMYIICCTBA HCIPUIOJHOM JJIA ;[anLHeﬁmero
HUCIIOJBb30BaHMs.

7.5. llocne nonydyenusa Pacnopsikenus anmuauctpanuu Kanmauackoro paitona «O npu3HaHUU
JIBUKUMOTO HMYILECTBA HEMPUTOJHOM JUIsl JAJIbHEWIIEro HCIONb30BAHUS 10 IEIEBOMY
HA3HAYCHUIO» WU3JIaHUS CIMCHIBAIOTCS C OaaHca yUpeKICHUS.

7.6. MarepuallbHO-OTBETCTBEHHBIM JIUIIOM BBIOBITHE Y4Y€OHUKOB M3 (OHAA OUOIMOTEKH
oopmisieTcss aKTOM 00 HCKIIFOUEHUH M OTPAKAETCS B KHHIE CyMMapHOTO Y4eTa, a Takke B
KapToTeke y4uyeOHMKOB. BpIObITHME nuTepaTypsl OcHOBHOro (onna ormeuaercs B KCY u B
WHBEHTAPHBIX KHUTAX.

7.7. CiricaHHBbI€ 110 aKTy YYeOHUKH U U3JIaHUSI OCHOBHOTO (hOH/Ia IEPENAIOTCS Ha YTHIN3AIIHIO
OpraHu3alysaM, UMEIONIMM JIMIEH3UI0 Ha JaHHBIA BUJA JACATEIbHOCTH. AKT YTHUIM3ALUU
IPEIOCTABIISICTCS B OyXTalTEePCKYIO CIIyKOY.

7.8. Paboune TeTpaau, HNpPOIHUCH, KOHTYPHBIC KapTbl IMOBTOPHOMY HCIIOJIB30BAHUIO HE
noaJICKar, T.K. y4alllMECd BBIIIOJHAKOT B HUX 3aJaHUA. Onu CMOT'YT OBITH CIUCAHBI Cpasy 1o
OKOHYaHHH yqeGHoro roaa u YTUJIN3UpPOBAHBI.

7.9. AKTBI Ha CTIMCaHUE TOJUIekKAT MOCTOSTHHOMY XpaHEHUIO B OMOIHOTEKeE.

8. O0s13aHHOCTH Pa0OTHMKOB HIKOJIbI 110 00eCIeYeHUI0 COXPAHHOCTH (DOHI0B

8.1. OTBETCTBEHHOCTb 3a COXPAHHOCTb OMOIMOTEYHOro (HOHJA HECYT: IUPEKTOp ILIKOJIBI,
3aBeYIOUINI OMOIMOTEKOH, KIIaCCHbIE PYKOBOAMTENH, APYrue pabOTHUKHU, UMEIOIIHNE TOCTYII K
yu4eOHUKaM.

8.2. JlupekTop WIKOJIbl OTBEYAET 332 OPraHU3alMi0 padOTHI MO CO3JaHUI0 U CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOoTeYHOro (oHAa yuyeOHHKOB. HampaBiser nesaTenbHOCTh MeJarorudeckoro
KOJUIEKTHBA MO (OPMHUPOBAHUIO y OOy4YaromMXCsi OEpeKHOro OTHOIICHHS K Yy4YeOHUKaM.
[IpenycmarpuBaeT Mepbl IO COBEPLIEHCTBOBAHHUIO ATOH pabOThI MpH IJIAHUPOBAHUU y4EOHO-
BOCITUTATEIHLHON pPaOOTBI HA OYEpeTHOW YUYEOHBIM TOoJ M O00ECIeYMBaEeT CHCTEMATHYCCKUUN
KOHTPOJIb 32 €€ BBITIOJTHEHUEM.

8.3. Knaccubie pykoBogutenu 1-11 kiaccoB ocymecTBIsOT paboTy ¢ ydaluMucs Kiacca 1 UxX
POIUTENSIMHU (3aKOHHBIMU MPEACTABUTEISIMH ) TIO BOCTIUTAHUIO OEPEKHOT0 OTHOLLIEHUS K yueOHOMI
KHUTE.

VY4acTByIOT B Bbl1aue Y4eOHUKOB YYalIMMCs KJlacca, OPraHU3YIOT MX BO3BpaT B OMOIHMOTEKY
IIKOJIBI IO OKOHYAaHUH Y4eOHOr0 roa.

8.4. Yuurens-npeIMEeTHUKH 00s3aHbl CUCTEMATHUYECKH NPOBEPSTHh COCTOSHUE YYEOHHKOB IO
CBOEMY IIPEIMETY.



8.5. HemmocpenctBennyro paboTy ¢ OubauoTedHpIM (DOHAOM BEIET 3aBEAYIOIINI OMOIHMOTEKOMN.
[lepcoHanbHYI0 OTBETCTBEHHOCTH 3a paboTy ¢ OMOIMOTEYHBIM (POHIOM HECET 3aBEeAYIOIIUI
/OGuOINOTEKOH.



